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TERMS OF REFERENCE
Renewable Energy Project Proposal Development

Expert

TO SUPPORT THE IMPLEMENTATION OF RENEWABLE ENERGY SOLUTIONS IN EASTERN
SAMAR PROVINCE

I. BACKGROUND

Promoting energy democratization is at the heart of Oxfam'’s Just Energy
Transition work. The overall goal of Oxfam Pilipinas’ JET Programme is to
support partners and stakeholders’ campaign for stronger government
commitment to policy and regulatory changes for accessible and

affordable renewable energy (RE) systems and schemes in the Philippines.

The just energy transition asserts people and community’s participation
to build ownership in identifying, accessing and implementing renewable
energy initiatives from national to local levels, to increase access of
climate vulnerable and energy poor communities to reliable and
affordable renewable energy schemes in the Philippines towards
democratized energy system which ensure ecological integrity.

This year, Oxfam Pilipinas has partnered with ICLEI Southeast Asia
Secretariat (ICLEI SEAS) for the RE-Start Campaign Y3 Project. Picking up
where Year 2 ended, this year’'s campaign aims to encourage the local
governments of Eastern Samar, Borongan, and Dolores, to integrate and
allocate resources for their renewable energy plan/roadmap by enacting
local renewable energy codes and investment plans approved by their
local development councils. Moreover, Year 3 hopes to support the local
governments in the development of RE projects by modelling identified
ones in the pipeline with key stakeholders for financial support and
investment.

II. DURATION AND LOCATION

The project must be carried out within a period of four (4) months from
the beginning of December 2024 to the end of March 2025. The delivery
of outputs and activities shall be done remotely but travel to Eastern
Samar Province will also be expected in line with Section V. Travel
arrangements shall be facilitated by the consultant and shall be
coordinated with ICLEI SEAS to ensure alignment with the overall project
work plan and deliverables.

ICLEI Southeast Asia Secretariat | Units 3-6 Manila Observatory Building Ateneo de Manila
University, Loyola Heights, Quezon City, 1108, Philippines | Telefax/Telephone: (+632) 8426-
0851 | Website: icleiseas.org

ICLEI

Local Governments
for Sustainability

SOUTHEAST ASIA


https://icleiseas.org/

4

III. EXPECTED OUTPUT

The consultant is expected to produce and deliver capacity building
module on project proposal development and pitch for Eastern Samar
Province, Borongan City and Dolores, to develop renewable energy
infrastructure project proposal for Eastern Samar Province; and to
produce a guidebook on renewable energy project proposal preparation
for local government units. The consultant shall coordinate all outputs
and activities with ICLEI SEAS team to ensure alignment with the overall
project work plan, deliverables, and branding.

IV. TASKS

The consultant shall conduct the following tasks throughout the project
duration:

1. Develop capacity building training module (covering topics such as
Theory of Change and LogFrame) on project proposal
development and pitch for local governments.

2. Facilitate in-person capacity building training on project proposal
development and pitch for Eastern Samar Province, Borongan City,
and Dolores using the training module developed.

3. Lead the development of a renewable energy infrastructure
project proposal for Eastern Samar Province (i.e., Microgrid System
for Guiuan).

4. Assist the Eastern Samar provincial government in renewable
energy infrastructure project proposal pitch to potential investors.

5. Develop guidebook on renewable energy project proposal
preparation for local government units.

V. DELIVERABLES AND TIMEFRAME

The consultant shall be expected to submit the following deliverables
according to the timeline indicated below. The actual time required for
each task may vary based on the specific requirements of the project and
the capabilities of the consultant and project team. Adjustments to the
timeline due to unforeseen circumstances and external factors can be
accommodated and shall be discussed between the consultant and ICLEL.
The project team shall also provide on-ground support to the consultant
in implementing the tasks and outputs indicated in this ToR.
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DATES
1 | Develop capacity building training module December 2024
(covering topics such as Theory of Change and to January 2025

LogFrame) on project proposal development and
pitch for local governments.

2 | Facilitate in-person capacity building training on | January to
project proposal development and pitch for February 2025
Eastern Samar Province, Borongan City, and
Dolores using the training module developed.

3 | Lead the development of a renewable energy December 2024
infrastructure project proposal for Eastern Samar | to February
Province 2025

4 | Assist the Eastern Samar provincial government February to
in renewable energy infrastructure project March 2025

proposal pitch to potential investors
5 | Develop guidebook on renewable energy project | February to
proposal preparation for local government units | March 2025

VI. QUALIFICATIONS

e Adegreein renewable energy, environmental management, urban
planning, sustainability, public policy, or related field;

e Atleast 5 years of proven experience in working in project
development, ideally with a focus on renewable energy and energy
efficiency;

e Prior work with local governments or public sector organizations;

e Ability to develop and deliver training programs and workshops;

e Deep understanding of renewable energy systems, technologies,
and trends;

e Knowledgeable of local and national policies related to renewable
energy;

e Strong communication skills, both written and verbal;

e Strong facilitation skills for multi-stakeholder dialogues and
consultations is a mandatory qualification;

e Experience with international and/or bilateral/multilateral
development institutions would be an advantage and prior work in
advisory/consulting with local government.
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VIL. REPORTING I c L E I

The consultant will report directly to the Project Officers of the RE-START3 'f-:rcg:]‘:&‘l’:;%mf"ts
Project of ICLEI SEAS project team. They will also be coordinating with the

project liaisons of the local governments of Eastern Samar, Borongan
City, and Dolores.

VIII. TIMELINES

Submission and delivery timelines are as follows:

e Issue date of the Terms of Reference: 28 October 2024

e Interestin submitting a proposal and any queries (optional): 31
October 2024

e Response to the queries received from interested bidders: 07
November 2024

e Deadline for submission of expression of bids: 22 November 2024
before 17:00 Philippine Standard Time

¢ Notification to the successful bidder: 06 December 2024

IX. APPLICATION

Interested consultants are required to apply by 22 November 2024, 17:00
Philippine Standard Time by sending the following documents in English
to iclei-sea@iclei.org with the email subject: RE-
START3_Philippines_Name of Consultant:

e Expression of interest by 31 October 2024 (optional)

e Proposal/bid detailing bidders’ experience and confirmation of
availability for the consultancy’s duration, and proposed
consultancy fee

e LatestCV

For any queries regarding the Terms of Reference, please contact ICLEI
Southeast Asia via email address above or at (632) 426-0851.

X. ADDITIONAL INFORMATION

Document format:

The final format of knowledge products and reports would be a PDF
document in English, and the deliverables will be provided in editable
Word/PPT documents for review purposes.
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Target audience and end users: I c LE I

The primary target audience of the activities and outputs are local

governments, community groups, and similar organizations. Local Governments
for Sustainability

SOUTHEAST ASIA

Source of data:

The development of the knowledge products and other reports will be
based on publicly available/accessible data. A comprehensive list of these
sources, formatted to ensure transparency and credibility will be provided
in the reference section. Those sources may include national and
international reports, scientific publications and various resource tools.

Ownership and confidentiality:

Ultimate ownership of the knowledge products rests with ICLEI-Local
Governments for Sustainability. However, during the preparation process,
no information should be shared publicly or made available online to
maintain confidentiality and premature dissemination.

Quality assurance and valuation criteria:

To ensure the quality, accuracy and relevance of the final deliverables,
bilateral meetings with ICLEI Southeast Asia Secretariat will be used for
clarification, guidance and document development. Timely sharing of
deliverables will facilitate a smooth review process and help maintain
alignment with expectations.
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